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IMPORTANT INFORMATION
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ATTENTION
GENERAL SERVICES ADMINISTRATION

PERSONAL PROPERTY SALES CUSTOMERS

General Services Administration Sales office will accept MasterCard, Visa, Discover/Novus, and American Express for final payment on sale contracts of personal property.

If wanting to make payment by credit card (debit cards are not acceptable), please fill out the information below and mail along with a copy of your Notice of Award for property to the regional Sales Office at the General Services Administration indicated in the sales offering.

Remember – Email is not Secure

WHEN PAID BY CREDIT CARD, ALL SALES ARE FINAL.

CARDHOLDER INFORMATION: Credit Card Number



Expiration Date


        Total amount to be charged: $ __________________

      (Month) 
    (Year)

Name as it appears on Credit Card (please print): ______________________________      

                                          Authorized Signature: _______________________________
Tax Identification Number (SSN/EIN):  _________________________

Daytime Telephone No.:  ___________________   Fax No.:  _____________________   

Sale Number:  _____________________  Item(s) No.:  _________________________

If the above Cardholder is not the individual purchasing the property above, the Cardholder must:  fill in the name of the purchaser and sign the following statement:

I, __________________________________, authorize ________________________________ to use the credit card provided above as payment for the property above.

Cardholder’s Signature: _________________________________  Date: __________________

-----------------------------------------------------Do not write below this line----------------------------------------------------

Agency Use Only

Approval # 
___________________________
Date Processed  __________________

OK Number #
___________________________
Processed By
  __________________
